
 
This training document was prepared by Donna Spear. 

If you have any further questions, please direct them to her. 

eSchoolBook 

This training guide explains how to take attendance in eSchoolBook. 

 

 

To take attendance in eSchoolBook: 

 

1. Upon logging into eSchoolBook, click on the Class Administration tab. 

 

  

  

  

  

  

  

  

  

 

2. Click on one of your classes (or homeroom).   

 

 

3. Click on the Attendance tab. 

 

 

4. Default attendance is Present.  If all your students are present, all you need to do is click the Update 

button.  If any students are absent, use the dropdown options, select the appropriate choice and click 

the Update button. 

 

 

Note:  For homeroom attendance use only Present or Absent.  

            Tardies will be posted by your building secretary. 


