
 
This training document was prepared by Donna Spear. 
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eSchoolBook 
This training guide explains how to enter midterm grades into eSchoolBook. 

 
 
To post midterm grades in eSchoolBook: 
 

1. In the Assignment tab, choose Add an Assignment. 
 

 
 
 

2. Name the assignment midterm, choose Semester Exam from the Category dropdown list, choose 
midterm exam from the Marking Period dropdown list, and fill in all other information as it pertains to 
your exam.  And, add it to other classes listed at the right of your screen if applicable.  Click the Update 
button.   
 
Here’s an example of what your assignment information may look like: 
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3. To enter grades to the midterm exam assignment, click on the Grades tab and choose midterm exam 
from the dropdown list to access your midterm assignment.  You can either enter the grades by clicking 
on the midterm assignment in this view, or by clicking on the Spreadsheet view and choosing midterm 
exam from the dropdown list.  Always remember to click the Update button after entering grades. 
 

 
 
 
 


