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eSchoolBook 

This training guide explains how to add a syllabus and class information in eSchoolBook. 

 

 

Here’s how to add your class syllabus and other general class information in eSchoolBook and how to select 

Archive Assignments to ensure that any information you add in one school year will remain in eSchoolBook for 

the following school year. 

 

To add your class syllabus: 

 

1. Upon logging into eSchoolBook, click on the Class Administration tab. 

 

  

  

  

  

  

  

  

  

 

2. Click on one of your classes. 

 

3. Click on the Description tab to access the Modify Class Information screen.  Remember, yellow text 

indicate the active tabs. 
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4. At the bottom of this screen, add your syllabus information in the description box.  You can copy and 

paste from an already created syllabus file or start from scratch.  Feel free to use the icon tools for 

creativity.   

 

IMPORTANT!!!   Be sure to check the Archive Assignments box.  Checking this option will keep your 

information from year to year in eSchoolBook. 

 

5. Click Update when finished.  (fyi:  Update is Save in eSchoolBook) 

 

6. Repeat this process for each of your classes. 

 


